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How do I create a group?

To create a group:

1. From your home page, go to the Groups section on the left side menu and click Create Group.

2. Click + Create New Group at the top of the page. A window will appear, where you'll be able to
add a group name, add members and select the privacy settings for your group.

3. Click Create when you're done.

Once the group is created, you'll be taken to the group. To get started, click # at the top right of the group

and select Edit Group Settings. From here you can add a group description, tags, set a group email address
and add a group picture.
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This is the create group.
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Create your new Group.

e o Add Your Name j

Group Name | Pathfinder's Group

Members |

Add Peaople to your new

Privacy O ¥ Public Group.
Anyone can see the group, its members and their

posts.

® 8 closed

Anyone can find the group and see who's in it. Only
members can see posts.

O © secret

Only members can find the group and see posts.

Learn more about groups privacy




Pick your Icon.

Pathfinder's Group Test
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Customer with a picture.
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Go Through the addition.
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Tell members and prospective members . .
N S Help tell the story of your group
about the group and its purpose

After you set up your group, you will need to edit group settings.

K3 htps

©

File Edt View Favontes Tools Help

wiacebook.. O ~ & C | K7 Pathinder's Group Test | B Pathfinder's Group Test
x  Google janges ¥ 2 search = More» [ “’SN‘
’.} - a v % mm v Pagev Safetyv Tooksw o- !

2 kJ Suggested Sites v @ Amazon.com - Online Sh. 2 eBay Dally Deal ~

# Share . Notifications |+«

PN Search this

1 - Add People -

ithfinder's Group Test Members Events
Manage Your Group

Edit your group

Send Message

Write Post || Add Photo /Video 3] Ask Question Create Event | '

& Close
{ Test Group. - Edit Edit Group Settings

2 members (1 new)  aqq to Favorites

B Shawn Kohiltfarber updated the group phol o Repornt Group

+ Add People 1o GrouR  arenive Group

What is this group about?
Settags

CREATE NEW GROUPS




Check these settings.
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Tags help people find groups about certain topics. Leam More

Posting Permissions (® Members and admins can post to the group.
(O Only admins can post to the group.
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Add yourself more admins.

Pathfinder's Group Test Members Events Photos Files

All Members (2) = Find a Member + Add People

Shawn Audra Huff
Kohltfarber Kohltfarber
Progrmmer ~ Teacher at

Analyst Il at CC Rogers Public

Communications Schools

Joined 3¢ nv

minutes ago She

e Kohitfarbe

9 Remove as Admin @

Leave Group




Adding Members

All Members (3) ¢

Shawn
‘ Kohitfarber
Progrmmer

Analyst Il at CC
Communications
Joined 36

minutes ago

o

Find a Member

+ Add People

Audra Huff
Kohitfarber
Teacher at
Rogers Public
Schools
Inviied by
Shawn
Kohlifarber 36

minutes ago

&

ABOUT 3 members
8 Closed Group
Test Group. - Edit

3 members (2 new) Message Invite by
Email

+ bett{ x

E Beth Pearson
‘ Beth Johnston

Deleting Members is just as easy with a block permanently option.

Remove

Are you sure you want to remove Beth Huff?

| | Block Permanently

Manage your groups.

E Manage Your Groups

¥ Create Group
A& Find New Groups




